
Features Inside AXDRAFT

Collaboration

Approval



OVERVIEW

A business is as strong as the synergy between teams. This means that 
when assigning work, you should not only consider the idea ‘who is best 
qualified to do it’, but also account for the facts ‘who adds more value by 
doing it faster’ and ‘how disruptive is this work for the employee’s 
existing task load.’



At the end of the day, it sometimes makes more sense to only involve 
the expert for quality control. The actual work can be done by someone 
else. Simple legal tasks, such as contract management, are a perfect 
example of tasks that can easily be delegated, given the right tools.

That is why we built a powerful collaboration engine into AXDRAFT, to 
boost document management velocity by 80%+, and create a safe 
environment that would increase team productivity, not block it.



Collaboration
Joint effort
Your team and external users can collaborate within AXDRAFT both on 
the documents prepared inside AXDRAFT, and third-party agreements 
uploaded onto the platform



Invite external users
You can grant third parties access to redline your 
AXDRAFT documents in real time.  External parties don’t 
need an AXDRAFT account to contribute

AXDRAFT records all comments and changes to the 
text of your documents (added or removed clauses). 
No hidden redlines

Transparent editing



Version control
Any changes made inside your 
documents in the Collaboration 
mode are automatically saved, 
allowing you to view their history 
and roll back to previous 
versions whenever necessary

Build a dynamic clause database 
to quickly customize parts of the 
text or even paragraphs in your 
document during the negotiation



Notifications
Whenever another user makes changes to your 
document, leaves any comments, you can be notified 
both inside AXDRAFT, and via email

Complete two-way compatibility 

with MS Word
Export or import your documents with all the existing 
redlines, while keeping the document formatting and 
style



User roles
Manage access permissions and protect your documents from 

unauthorized access or changes. Assign user roles to grant read-only, 
approve, comment, or edit permissions to the necessary users



In collaboration mode, you 
can add any number of 
external files to the 
document under 
collaboration



Internal communication
Send a direct message to another user while negotiating the 
document to avoid spreading the information across multiple 

channels



Approval flows
Use pre-selected and custom automated workflows to ensure 
contract integrity and correctness

Approval



Assign approvers to access only specific parts of 
a document



AXDRAFT users can design their 
own approval flows in a no-code 
environment, and customize the 
flow in line with internal processes 
(add any number of people or 
teams to approve, in sequential or 
parallel order)

Workflow designer



E-signature
Sign the final document version with our 
native AXDRAFT sign, or any external 
signature software (DocuSign, etc.)



To-do list
Stay on top of the status of documents that are currently under review or 
negotiation. These documents will be added to a separate task list 
inside AXDRAFT Dashboard

Follow ups
Avoid delays in approval by sending one-click notifications to the 
responsible party, reminding them that their action is needed

Default flows
Avoid delays in approval by sending one-click notifications to the 
responsible party, reminding them that their action is needed



Condition-based 
triggers

You can automatically assign 
specific approval flows 
whenever a certain condition is 
met (for instance, assign a 
different flow when the 
document value exceeds 
$100K)

You can use AXDRAFT as a 
dedicated approval platform 
and upload the documents 
drafted by third parties to go 
through internal approval flows



A first-hand experience is worth 

a thousand words. Check out 


our Instant Demo to see our document 
drafting in action and get a perfect 


and ready-to-use NDA in 57 seconds!

Or book a live demo and we’ll show 

you all the ins and outs of AXDRAFT.

Send us a message: 
sales@axdraft.com

Call us: 

650 830 8140

https://www.axdraft.com/demo?utm_source=website&utm_medium=dlc&utm_campaign=axd-processes
https://calendly.com/axdraft/intro?month=2021-02

